


 

 

 

 

 

 

  

You have the option to grade the 

student by each skill level.   If you 

click in the box Q1, under any skill 

level it will take you to your list of 

students where you can enter your 

grade marks for that specific level 

for each student.   

In this example we are grading the 

skill level for Quarter 1, Reading. 

When you enter a Grade Mark next 

to the Student’s name, you can 

SAVE, BACK or UNDO the entry.   

SAVE is recommended after each 

entry.  UNDO will undo the last 

entry, and back will close the Skill 

grade entry screen without saving 

any of the current changes. 

 

Selecting the PREV or NEXT button 

will take you to the previous Skill 

Level or the Next Skill Level 

Select BACK 

Select SPECIAL CODES 

Select GRADE MARKS 

 

 

These links provide you with the 

Description of each code and each 

mark for your reference 

 

 

 

We have just reviewed the basics of 

adding a grade to each skill level. 

 





 

 

 

 

 

 

 

 

 

 

Select the Name Display of your 

choice 

Select the Display Option of your 

choice…. Do you want the Student ID 

to appear, Student’s School? 

If so, place a checkmark in the box and 

that will be display on your MAIN 

SCREEN. 

Once you have made your selections, 

click on SAVE to save your changes. 

Another popular display is GRADE 

PERIOD DISPLAY.    Would you like to 

view your grade display by Quarter 1, 

or Quarter 1 and Quarter 2, or every 

quarter?    

Place a checkmark in each Quarter 

you would like to display in your view. 

This example shows only one 

checkmark in Quarter 1, so only 

Quarter 1 will appear in the Grading 

Period. 

Select SAVE to keep your change. 

 

Another TAB you may find interesting 

is for the Teacher that manually 

enters their grades on a hard copy 

Report Card and then enters their 

grades digitally into Skyward’s My 

Gradebook. 

This teacher should use the QUICK 

SCORING TAB 

This allows the teacher to enter each 

grade all at once for each skill and for 

each student. 

Just click in each box for each skill 

enter the grade and SAVE your data 

entry. 

By placing the mouse over each skill 

level you will be able to view the 

entire text 



 

 

 

 

  

 

 

 


